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THANH PHO HO CHI MINH Doc Lap — Tu do — Hanh phiic
TRUONG THPT TRUNG LAP
S6:{ /TB -THPT.TL Thanh phé Hé Chi Minh, ngay 11 thdang 08 ndm 2022
THONG BAO

( Thyc hién mdt s6 cong tac chuén bi nim hoc méi 2022-2023)

Can ctr ké hoach sé 2708/QD-UBNDTP, ngdy 10 thing 08 nim 2022 vé ban
hanh ké hoach thdi gian nam hoc 2022-2023 trén dia ban Thanh phd H3 Chi Minh.

Cén cur phién hop cua lanh dao nha trudong da théng nhit vao luc 9h, ngay 11
thang 08 nam 2022 va lich céng tac ngay 10 thang 08 nim 2022 cia Hiéu trudng
phé duyét. Tiép tuc thuc hién k& hoach sé 79/KH-THPT -TL, ngay 06 thang 06
ndm 2022.

~ Nay lanh dao nha truong phan cong va théng bdo dén cac c4 nhan, bo phén co / M A0 jz
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lién quan thuc hién mot s6 cong viéc nhu sau: {/ / ‘F‘JO !
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1.Céng viéc chudn bj co' sé vat chit va thi gian thue hién tir ngay 12 / 08 dénOeO@

O¢

ngay 04 /09 nim 2022: S
- Sép xép 03 phong hoc ( Méi phong 24 ban va 48 ghé va mot ban Gido vién ; tAng
trét ddy B: 02 Phong; ddy D, tang 02: 01 phong), céc phong khéac co ban d3 da chi
kiém tra lai va bd sung néu thidu. f)ng Tran Hoang Trigu ( T} trudng) cling T

bao vé thuc hién 05 ngay(12/08 dén 16/08/2022 trong thdi gian phi hgp nhit ).

- Ki€m tra, stra chita, son cau thang,quat bi sét, bd xung sb ban ghé con sot, thidu:

Ong Trin Trong Nghia(Gidm thi) T§ truémg, Ong Khuit Minh Théng(Giam
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{ra chita sb ban, ghé thiéu.Thyc hién

thij), Ong Pham viin Cudng( Giam thi) hd tro's
05 ngay(17/08 dén 21/08/2022

- Vé sinh 16p hoc,: Ong Nguyén Vin Trung( Phuc vu):15phong; Ba Nguyen Thi
Lai( Phuc vu):13 phong .Thuc hién 2 ngéy(19,20/08/2022).

- Kiém tra stra chira, bd sung hé thdng dién, dén ,quat,b(‘“)n nudc,nha vé sinh,man
ctra: Thuc hién trong 04 ngay( 22/08 dén 25/08/2022, riéng xit co 1a ngay
23/08/2022). Ong Pham vin Cudng( Gidm thi) Té truéng cing Ong Tran Trong
Nghia( Giam Thi), Ong Khut Minh Théng ( Giam Thi), Ong Nguyén Van Trung (
Phuc vu) cung thuc hién.

- Trong méi, chdm séc, bon phan, nhd co; quét,don trong khudn vién trudng, trudc
cdng truong va khu nha thi dAu; vé sinh 16p hoc. Gido vién chi nhiém quan ly 16p
thuc hién trong 05 ngay(23/08 dén 26/08/2022) theo sy phan cong cua lang dao nha
truomg. Ong Pham vin Cudng( Giam) thi huéng dan k¥ thuat va cay trdng). Dung

cu tu chuan bi cing véi dung cu c6 san tai don vi.

-Vé sinh, sip xép c4c phong 1y , hoé ,sinh, KTCN, NN, nghe , nhin, Tin hoc, Thé

duc,Quéc phong: Thuc hién trong 05 ngay(23/08 dén 26/08/2022 cac T trudng
chiu trach nhiém chinh cing céc thanh vién thuc hién; Riéng phong Tin hoc f)ng
Trép Thanh Vi, cing Ba Trin T Oanh, nhén ban giao tir cdng ty sira chita va sap
xép hop ly ( Sau khi lam xong déng trin nha); San bai, nha thi dAu, phong dung
dung cy f)n% Lé Vin Dang (T trudng ) ciing céc thanh vién thye hién ;Hai phong
Nghe, nhin Ong Trin Trong Nghia chju trach nhiém; Céc phong khéc tw chudn bi.

- Chun bj hd so hanh chinh, van phong phm, thudc , thiét bi y- t&, dung cu phuc
vu vé sinh, méi truong nhur chdi,xa phong..,tai lidu, sach gido khoa,sach gido vién
phuc vu cho giang day, tai chinh. Ba Trin phung Nga (T4 trudng) chiu trach
nhi¢ém chinh cing v4i Ba Trén Trang Thiy Tién, Ba Nguyén Thi Vui, Ba
PhamThuThanh, Ong Truong xuan Hung thyc hién 20 ngay(12/08 dén
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01/09/2022). Riéng cdc goi mua sam T4 trudng td vin phong tong hop tham muu
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voi Hidu truéng dé xin y kién chi dao, phé duyét.

A . L SR
2.T4 chire 18 khai gidgng vio ngay 05/09/2022 vi cong tac chuan bi:

X A \ rr A e , A 4 \ X . éi
- Vé sinh sin 1&,( san khau cing vdi san trudong)nuoc uong,: Ba Nguyen Thi Lai,

6ng Nguyén Vin Trung( N.V) thye hi¢n trong 01 ngay(04/09/2022).

- Dung san khéu( Treo phong, man, buc noi), xép ban, ghé, khiin trai ban, ban tén

16p. hoa cho Dai biéu , gido vién : Ba Trin Thj Qué (TLNT),chju trach nhi¢m chinh

ciing phéi hop v&i Ong Pham Van Cudng(GT), Ba Nguyén Thi Hong Sen(Bf thu
chi doanGV) va hai 16p:12al,12a2 ,cung hai gido vién chu nhiém thuc hién trong
02 ngay (04/09 va 05/09/2022)

- Czn d0( Treo va thao dd): Ong Lé van Pang( T trudng), chiu trach nhiém chinh,
ciing Ong Lé van Xinh (BV),hai 16p 12a3,12a4 va hai chi nhiém thuc hién trong
trong hai budi( 04/09/2022 va 05/09/2022)

- Chuzn bi ghé ngdi cho Hoc sinh, huéng din diu hanh dén Hoc sinh khdi

10:GVCN chiu trach nhiém chinh ciing véi ban td chirc, chi dao cta lanh dao.

- Gifr trét ty, giir vé sinh : Ong Khudt Minh Théng( T4 truéng) chiu trach nhiém ;
chinh, cing v6i hai thinh vién ciaT gidm thi va 21 GVCN phéi hop thye hién

trong trong ngay 05/09/2022( GVCN nhéc Hoc sinh mang ghé ra ngdi va don dep
sau khi L& két thic).

i” ; ; ’l » 3 . A . )y 4 ‘ ’ ’ . b ) . “ A -
- Tiép tan( Don khach, méi ngoi va tiép nude):Bi thu chi doan g1d0 vién chiu trach

nhiém chinh (phén cong ciing céc thanh vién thyre hign) trong ngdy 05/09/2022.

- Thué am thanh,anh séang: Ba Trén Thi Qué (TLTN) chju trach nhié¢m chinh,phdi
hop v6i Ong Pham vin Cuong ( GT) cing hd trg. Thye hi¢n trong hai ngay (04/09
va 05/09/ 2022)

3/ Cong tac kiém tra:
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3.1.Thanh phin kiém tra: ‘

Ong L& Hong Trung(PHT) Truong doan.

Bi Trin Phung Nga( TTVP) Phé doan.
Thu ky: Ba Nguyén Thi Hong Sen( BTCDGV)
Ba Tran Thi Qué ( TLTN) thanh vién.

L& Vinh Xuyén( TTSDCD) thanh vién
Nguyén Vin S6( TTND) thanh vién.

Ba Nguyén Thi Vui( NVYT) thanh vién.

3.2. Théi gian kiém tra:

- LAN 1: 8h, ngay 29 /08/2022.(Thir 2): Kiém tra cong tic chuén bj cho nam hoc
méi 2022-2023.

- LAn 2: 08h,ngay 04/09/2022( Chii nhat): Kiém tra cong tic chuédn bi CSVC
cho Lé khai giang
3.3. Mt s diém cin lru y:
- Ngudi chiu trdch nhiém chinh cong viéc dugc phén cdng phai c6 mat khi doan
kiém tra dén kiém tra.
- Thoi gian, thuc hién céng viéc ngudi chiu trdch nhiém chinh linh dong, thich img
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va bao cho lanh dao nha trudng( Néu c6 diéu chinh).
. T at ’ca cbng \thc phéi hoan thanh dung tién d¢ thoi gian, dé nim hoc méi dugce bat
dau tot dep nhat.

- Trong qua trinh thyc hién nhiém vu phai dam bao an toan tuyét déi
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Cdc thanh vién dé thyc hién.
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